
 
MEMORANDUM FOR: Distribution 
 
FROM:    Susan L. Frey 
    Departmental Records Officer, SO-312 
 
SUBJECT:   Numbered Memo 2000-10:   
    Field Instructions for Records Freeze Imposed by NARA 
 
In support of the Department of Justice and United States vs. Philip Morris, Inc., 99-2496, 
the National Archives and Records Administration (NARA) instituted a nationwide freeze 
on the destruction of all Department of Energy (DOE) records in the physical custody of 
the Federal Records Center system. 
 
The freeze will remain in effect until specific accessions and/or disposition authorities 
related to the tobacco litigation are identified.  Because of the financial implications of 
the freeze, it is important that the Department act quickly to identify applicable record 
holdings and report the information to NARA as soon as possible.  Records that have 
reached their retention period will remain frozen and storage charges will continue to 
accrue for them until the scope of the freeze is narrowed. 
 
The areas of interest are identified in the attached listing of Responsive Records.  You 
are not required to copy or produce any records at this time.  This information is required 
solely to lift the freeze imposed by NARA on records stored in Federal Records Centers.  
Your General Counsel may be of help in identifying information reported in recent search 
efforts.  (Search efforts were coordinated directly by GC/HQ and/or the U.S. Department 
of Justice.) 
 
The attached format may be used to provide a listing of disposition authorities and/or 
accession numbers for your site that apply to this request.  You are responsible for 
collecting this information from all area offices and contractors that comprise your site 
and for authenticating the list with your signature.  Please keep a copy of all responses 
for your records.  Negative responses are required.  We will accept email and fax 
submissions.  This information will be provided promptly to NARA with a request to lift 
the freeze on all holdings not identified.   Please email or fax your responses to Sharon 
Evelin (sharon.evelin@hq.doe.gov ), fax (301-903-4125).  Questions may be addressed 
to me at 301-903-3666 or Sharon at 301-903-3455. 
 
Attachments:  2 
 


