
MEMORANDUM TO: DISTRIBUTION 
 
FROM:   SUSAN L. FREY  

DEPARTMENTAL RECORDS OFFICER, SO-312 
 
SUBJECT: RM 01-26, WORKGROUP TO REFORMAT 

SCHEDULES 
 
 
A workgroup was formed at the Records Management Conference in San Antonio, Texas 
to develop a referencing format for the Department’s records disposition schedules.  Each 
schedule will have its own unique description, and scanned copies of the approved SF-
115’s will also be included. 
 
This referencing format will be used Department wide when retiring and accessioning 
records from Federal Records Centers.  There is no consistent procedure at present and 
NARA would prefer that the Department use only one method to reference disposition 
schedules (i.e., NI-434-00 or Schedule 1, Item 34.) 
 
Linda Jarnagin will lead the workgroup for the Richland Operations Office.  Members 
include:  Pam Thurman, Richland Operations Office; Lorie Robb, Idaho Operations 
Office; David Gaynon, Lawrence Livermore National Laboratory; Christy Collier, 
Pantex; Meg Milligan, WIPP; Sharon Adams, Oakland Operations Office; Karen Hatch, 
Nevada Operations Office; Cathy Marciante, Oak Ridge Operations Office; Dot Green, 
Savannah River Operations Office; and Georgette Lane, Chicago Operations Office.  
Headquarters coordination:  Sharon Evelin and Jay Blewett. 
 
If you wish to participate, please contact Linda Jarnagin or Pam Thurman.  A draft will 
be submitted to Headquarters on or about July 27, 2001. 
 


