Dat e: Cct ober 4, 2004
To: RM Conmuni ty

From Susan L. Frey
Departmental Records O ficer

Subj ect : RM Nunmbered Meno 2005-02: NARA's Request for Comment on
Fl exi bl e Schedul i ng Draft Gui dance

Pl ease see NARA' s nenp bel ow and attachnent. W are very interested in
over haul i ng our disposition schedul es, as appropriate, using these new
concepts, so I'mvery interested in your comments on this process. Please
send your comments to Jay Blewett by COB Friday, 10/22/04, so that we can
consolidate them and send themto NARA. |If you have field sites, please
distribute this neno as appropriate and consol i date coments from your
sites.

Pl ease l et ne know if you have any questions on this process on 3-3666.

----- Original Message-----

From RM Commruni cations [mailto: RM Conmuni cati ons@ar a. gov]

Sent: Thursday, Septenber 30, 2004 3:02 PM

To: Evelin, Sharon; Frey, Susan

Subj ect: NWM 33 2004 Request for Comrent on Fl exible Scheduling Draft
Gui dance

Sept enber 30, 2004
NM 33. 2004

MEMORANDUM TO AGENCY RECORDS OFFI CERS: Request for Comment on Fl exible
Schedul i ng Draft Gui dance

As part of NARA's Records Managenent Initiatives we are seeking agency
conments on Fl exi bl e Scheduling draft guidance.

The Fl exi bl e Scheduling draft gui dance (attached bel ow) defines a "big
bucket™ or | arge aggregati on schedule and flexible retention and outlines
consi derations for when and when not this scheduling nethod is appropriate.
Finally, the guidance provides steps for an agency to follow to subnit a
flexible retention schedule to NARA

We encourage you to subnmit your comrents on this draft guidance by email to
RM Commruni cati ons@ar a. gov by October 29, 2004. Your feedback hel ps us
ensure that NARA s Records Managenent Initiatives nmeet the needs of various
st akehol ders in the Federal records managenment process.

HOWARD P. LOWELL
Di rector
Modern Records Prograns



