Dat e: May 30, 2002
To: Records Managenent Conmunity

From Susan Frey,
Departnmental Records Oficer

Subj ect : RM Nunbered Meno 2002-19: NARA' s New Records Managenent
Regul ati ons

Pl ease see NARA' s neno bel ow regardi ng 2 new rul enaki ngs. Pl ease
forward this, as appropriate. |If you have any questions, please let ne
know on 301-903- 3666.

----- Original Message-----

From Merisue DAchille [mailto:nerisue.dachille@ara. gov]
Sent: Tuesday, May 21, 2002 11:14 AM

To: susan.frey@q. doe. gov

Subj ect: NWM 11.2002 Records Managenent Regul ations

NARA recently published two final rules relating to records managenent
in the Federal Register.

The first rule, published as Part 111 of the May 9 Federal Register
begi nni ng on page 31692, updates the standards referenced in 36 CFR
part 1230, mcrographic Records Managenent. |In addition, the part has

been rewitten in plain |anguage format. This rule was republished
wi t hout substantive change in a new, *

two-colum format as Part |V of the May 14 Federal Regi ster beginning
on page 34574. The rule will be effective June 10.

The second rul e, begi nning on page 31961of the May 13 Federal Register,
contains two substantive changes to the records disposition

regul ati ons, as well as *

updated references. This rule will be effective June 12.

36 CFR 1228. 42

This section was anended to elimnate the requirenment that agencies
request authority to continue using a disposition authority approved in
an agency *

schedul e when a new or revised General Records Schedul e covers the sane
records. *Agencies, however, must notify NARA within 90 days of the

i ssuance of the GRS if they intend to continue to use the agency-
specific disposition authority.

36 CFR 1228. 50

This section was changed to acconmpdate el ectronic distribution of
agency published schedul es. Agencies may submit published schedules to
NARA in either *

hard copy or electronic form Currently, agencies may send published
schedules to NARA in the follow ng electronic formats:



Wrd for Wndows (all versions through Wrd 2000)
Ri ch Text Format (RTF)

Port abl e Docunment Format (PDF)

Hypertext Markup Language (HTM.)

* Ok X o

If you have published schedules in a different el ectronic format,
pl ease contact your records appraisal |iaison (see

http: //ww. nar a. gov/ recors/ comm wor kgrp. htm) or call 301-837-3570.
NARA wi | I notify agencies of any changes to the |list of acceptable
formats.

These rul es are avail able online through GPO Access at

http://ww. gpo. gov/ su_docs/ aces/aces140. ht M. You may downl oad copi es
intext or PDF format. |If you cannot access the online version, you
may request a printed copy by sending an email nessage to
records. ngt @ar a. gov.

Pl ease note that NARA tel ephone nunbers have changed. |If you have any
guesti ons about either of these final rules, contact Nancy Allard at

t el ephone nunber *

301-837-1477 or fax nunber 301-837-0319.

M CHAEL L. M LLER
Di rector
Moder n Records Prograns



