March 20, 2002
NV 08. 02

MEMORANDUM FOR AGENCY RECORDS OFFI CERS AND | NFORVATI ON RESOURCES
MANACERS: RACO

The National Archives and Records Administration (NARA) invites you to
attend our annual records managenent conference, RACO 2002, on Tuesday,
May 14. The conference will be held at the International Trade Center-
Ronal d Reagan Buil di ng i n downt own Washi ngton, DC. For your

conveni ence, we are encl osing conference brochures and posters
providing information about the program | ogistics, and registration.
Pl ease share the brochures and posters with others in your agency who
may be interested in attending RACO If you would |ike additional
copies of either item please contact N na Frederick on 301-713-7100
ext. 268 or by email at nina.frederick@ara. gov.

RACO 2002 program and regi stration information are al so avail abl e on
NARA' s web site, www. nara.gov/records/raco_index.htm or registration
inquiries can be directed to the RACO Regi strar at 301-713-7100 ext.
264 or by email at records.ngt @ara.gov. The RACO registration form
along with an authorized training formor docunent for purchasing
CGovernnment training may be faxed to 301-713-6852. Paynent can al so be
made by check, payable to the National Archives and Records

Admi ni stration, or by US. Governnment VISA or MasterCard credit card.

To accommodat e t hose peopl e who have to travel from outside the

met ropol i tan Washi ngton, DC area to attend RACO, and who would like to
t ake advantage of other training opportunities at the same tine, we are
of fering a two-day version of our "Minagi ng El ectronic Records (MER)"
class immedi ately after RACO on May 16 and 17. The cost of the class
is $300.

To register for this MER cl ass, please send an authorized training form
or docunent for purchasing Governnent training to Training Registrar

(A asses), Room 5320 (NWW), 8601 Adel phi Road, College Park, MD 20740-
6001. Forms may be faxed to 301-713-6850. Paynent nay be nmade by

check, payable to the National Archives and Records Admi nistration, or
by U S. Governnment VISA or MasterCard credit card. Allow 4 weeks
advance notice to ensure special arrangenments for persons with hearing,
vision, or nobility inpairnents. Contact registration coordinator
Annie Mtchum at 301-713-7100, ext. 233, to arrange for special needs.

I look forward to seeing you at RACO 2002 on May 14 and, if possible,
at our MER class on May 15 and 16.

M CHAEL L. M LLER
Di rector
Moder n Records Prograns



