
March 20, 2002 
 
NWM 08.02 
 
MEMORANDUM FOR AGENCY RECORDS OFFICERS AND INFORMATION RESOURCES 
MANAGERS: RACO 
 
The National Archives and Records Administration (NARA) invites you to 
attend our annual records management conference, RACO 2002, on Tuesday, 
May 14.  The conference will be held at the International Trade Center-
Ronald Reagan Building in downtown Washington, DC.  For your 
convenience, we are enclosing conference brochures and posters 
providing information about the program, logistics, and registration.  
Please share the brochures and posters with others in your agency who 
may be interested in attending RACO.  If you would like additional 
copies of either item, please contact Nina Frederick on 301-713-7100 
ext. 268 or by email at nina.frederick@nara.gov.  
 
RACO 2002 program and registration information are also available on 
NARA's web site, www.nara.gov/records/raco_index.html or registration 
inquiries can be directed to the RACO Registrar at 301-713-7100 ext. 
264 or by email at records.mgt@nara.gov.  The RACO registration form, 
along with an authorized training form or document for purchasing 
Government training may be faxed to 301-713-6852.  Payment can also be 
made by check, payable to the National Archives and Records 
Administration, or by U.S. Government VISA or MasterCard credit card.  
 
To accommodate those people who have to travel from outside the 
metropolitan Washington, DC area to attend RACO, and who would like to 
take advantage of other training opportunities at the same time, we are 
offering a two-day version of our "Managing Electronic Records (MER)" 
class immediately after RACO on May 16 and 17.  The cost of the class 
is $300. 
 
To register for this MER class, please send an authorized training form 
or document for purchasing Government training to Training Registrar 
(Classes), Room 5320 (NWML), 8601 Adelphi Road, College Park, MD 20740-
6001.  Forms may be faxed to 301-713-6850. Payment may be made by 
check, payable to the National Archives and Records Administration, or 
by U.S. Government VISA or MasterCard credit card.  Allow 4 weeks 
advance notice to ensure special arrangements for persons with hearing, 
vision, or mobility impairments.  Contact registration coordinator 
Annie Mitchum at 301-713-7100, ext. 233, to arrange for special needs.  
 
I look forward to seeing you at RACO 2002 on May 14 and, if possible, 
at our MER class on May 15 and 16.   
 
MICHAEL L. MILLER 
Director 
Modern Records Programs 
 
 
 


